
How to Amend Your Law School Application for NCBE Character & Fitness Purposes 

 

When you begin your application to sit for any bar exam in the United States or to be admitted to a new 
state bar, you will fill out a form for the National Conference of Bar Examiners (NCBE) regarding 
character and fitness to practice law.  It is important that your law school record reflects any character 
and fitness issues you will identify to the NCBE, and it is important that you identify any potential 
character and fitness issues the NCBE may discover in its thorough background check.  When in doubt, 
the advice is to include the issue.  Honesty is a valued trait in the legal profession, such that even a 
minor issue that is not disclosed may serve to slow down or impede bar licensing.   

To amend your application at Loyola, draft a document that indicates that you would like to amend or 
add to your application.  Set forth the details of the amendment or the addition and explain why the 
amendment or addition is necessary.  Explain why you did not include the information in your initial 
application if the event occurred before your application.  Attach any supporting documentation, if any 
exists.  Be sure to date and sign the document.  Submit the amendment to the Associate Dean for 
Academic Affairs.  If you have any questions about whether you should amend your application or what 
you should include, see the Associate Dean for Academic Affairs.       


