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APPROVED BY PROFESSORSHIPS AND CHAIRS COMMITTEE 
  

LOYOLA UNIVERSITY NEW ORLEANS COLLEGE OF LAW   
PROFESSORSHIPS AND CHAIRS EXPENDITURE AND PURCHASING 

GUIDELINES  
  

The College of Law developed these guidelines to assist faculty members in 
understanding the spending guidelines for professorships and chairs, external grants to the 
College of Law, restricted funds, or any other fund set aside for use at the discretion of either an 
individual or a group of individuals. These guidelines are designed to develop goals, objectives, 
and accountability measures consistent with the Louisiana Board of Regents’ guidelines, 
applicable legal and ethical rules and appropriate to the College of Law.   

 
Whereas  the College of Law endowed chairs and professorships  (hereinafter referred to 

as Professorships) have been funded by generous donations from alumni and friends and by 
matching funds from the Louisiana Board of Regents Support Fund;  
 

Whereas the Professorships are established to help recruit and retain superior faculty 
whose research, teaching, and/or public service uniquely contribute to the mission(s) of the 
College of Law, Loyola University New Orleans, and the State of Louisiana; 

 
Whereas the income for the Professorships is designated specifically for the use of the 

faculty member holding the position, not for the general discretionary use of the College of Law 
or the University; 

 
Whereas professors at the College of Law specialize in the discipline of law, many are 

engaged in interdisciplinary work including history, health, sociology, anthropology and other 
disciplines;  

 
Whereas the College of Law supplies one primary computer to each professor and 

because the College of Law does not generally require expensive laboratory equipment and other 
such items that may be required of other departments, it is expected that professors at the College 
of Law will use many of the funds from chairs and professorships to fund faculty travel for 
scholarly presentations and for professional development;  

 
Whereas a primary purpose of most professorship and chair endowed funding is to 

support the professor’s research activities, which may include travel to work in special sites 
including major libraries and research centers in the United States and overseas, professors 
engaging in original research may often have to travel to overseas sites and this kind of travel is 
plainly appropriate to support a project that is designed to result in a publication or report of 
some kind; and 

 
Whereas professors at the College of Law often engage in collaborations and initiatives 

with colleagues in the United States and abroad; 
 

NOW THEREFORE, after extensive discussions among the College of Law faculty 
members and all interested parties, the College of Law has adopted the following guidelines for 
expenditures under the Professorships.  It is understood that all acceptable expenditures must be 
directly related to the underlying purpose of the particular professorship. It is the duty of the 
faculty member to submit proper proof including, without limitation, receipts for the acceptable 
expenditures.  Faculty members holding the Professorships are also required to comply with the 
applicable reporting requirements.  The lists below are illustrative and intended to give faculty 
members a sense of what is and what is not acceptable.  Faculty members are encouraged to 
check with the Dean’s Office if they have any doubt whether a planned purchase is appropriate. 
The purchase of unacceptable items, if reimbursed, may be determined to be taxable income and 
thus included in the faculty member's W‐2.  
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I. Generally Acceptable Expenditures 
 
The following list of acceptable expenditures are presumptively approved and do not 
require pre-approval before purchases are made. 

 
1) Legal, research, or classroom related books and journals.  
2) Professional travel for scholarship, research, teaching and/or service.  
3) Equipment and supplies for research, teaching and/or service.  
4) Computer equipment, with prior approval from IT, used for academic pursuits. (Note:  
computer equipment that is purchased while travelling without prior approval from IT may be 
reimbursable as well, if the faculty member can show that the purchase was necessary to 
complete professional projects while travelling.) 
5) Associations related to the profession, discipline or field of study including bar memberships.  
6) Visits to museums, collections, or tours related to one’s area of studies that directly support a 
professor’s areas of interest; 
7) Research, travel, book purchases and conferences that are historical, cultural, and/or economic 
if these items relate to a professor’s  research, writing, or teaching interests; 
8) Entertainment for class and/or professional reasons.  
9) Research assistant stipends or salaries, costs for archival researchers and third-party, outside 
professional researchers, translations, interpreters, field trips, travel and conferences. 
10 Editorial and publication expenses and expenses associated with collaborations and initiatives 
with colleagues. 
11) Costs associated with amicus briefs, and fees associated with distributing scholarly work 
such as reprint fees and fees associated with a scholarly blog. 
12)  Sponsorship of a scholarly, educational, or academic program at the College of Law, 
including but not limited to symposia, colloquia, and/or student competition teams (e.g., Moot 
Court and Trial Advocacy). 
(13) Other items relevant to the faculty member's teaching, scholarship, or experiential learning 
projects.  
 
 

II. Generally Unacceptable Expenditures 
 
1) Home internet connections also used for personal business.  
2) Data plans for mobile devices such as iPads, tablets, and smart phones.  
3) Travel or conferences that are unrelated to a professor’s research, discipline or teaching 
activities.  
4) Home office expenditures for equipment, repairs, and renovation.  
5) Expenses for travel or other activities for family members (unless those family members have  
been requested by the College of Law to engage in the particular activity).  
6) Expenses for non‐business/non-scholarship‐related travel. 


